
 
 

 
 
Dear Parents and Friends of Saint Wendelin School,  
 
 Saint Wendelin School administration and faculty are 
committed to teach and model Gospel values to encourage students 
to live their lives as a reflection of Christ.  The philosophy of the 
school strives to recognize and respect the dignity of each person 
and to offer a positive, Christ-centered, safe learning environment.   
 
 Our goal is to make your child’s educational experience both 
meaningful and productive.  To accomplish that goal, every family 
must be informed of school policies and procedures.  This 
handbook serves as the primary reference source for questions 
about the operation of Saint Wendelin School.   
 
 We ask that you read the handbook thoroughly and keep it 
accessible.  If you are a returning family, please note that there are 
some changes in the policies for dress code, discipline procedures, 
and attendance policies.  Of course, should you still have questions 
after referring to this handbook, the staff and I am available to 
assist you.   
  
       Your friend in Christ, 
 
       Mrs. JoLynn Clouse 
       Saint Wendelin School Principal  
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INTRODUCTION 
 
VISION STATEMENT / DEPARTMENT FOR CATHOLIC SCHOOLS 

The Vision for the Department for Catholic Schools is to 
promote and to sustain Catholic Schools of unparalleled quality, 
which integrate faith into every aspect of life and culture, producing 
graduates who continually strive for human and Christian perfection.  
 
VISION STATEMENT/ST. WENDELIN SCHOOL 

Education at St. Wendelin School is designed to meet the needs 
of each individual person. Every child is a unique and special student 
who can learn. We believe that it is our responsibility to nurture and 
develop every child to his/her maximum potential. 
 

St. Wendelin School exists for the purpose of promoting a 
Catholic way of life rooted in Jesus Christ and based on Gospel 
values. The curriculum reflects these Catholic principles through 
integration of the Faith into all areas of its instruction. We focus on 
preserving traditional and moral religious values while meeting the 
new ethical challenges of tomorrow’s society. 
 

St. Wendelin School is committed to excellence in its spiritual 
and academic goals. All the instruction, all the learning, and all the 
activities are directed to the full development of the person. Students 
are encouraged and motivated to develop their own academic 
potential. This concept of individual differences is a significant factor 
in designing curriculum. No two people learn in the same way, at a 
uniform rate, or at a common point in time with identical degrees of 
mastery, confidence, and personal satisfaction.   
 

We want the best for our children. The parents must play a key 
role in the education of their child. Parental words of encouragement, 
interest in the child’s work both in school and at home, and presence 
at school are all vital. Parents count! Parental involvement shows 
children that education is valuable. To increase the degree of 
educational success, it is important that teachers, parents, and 
administrators communicate openly and frequently about the 
progress of students. 
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MISSION AND BELIEFS OF ST. WENDELIN SCHOOL 
 

The mission of Saint Wendelin School has been dedicated to 
academic excellence in educating students through Catholic ideals in 
order to strengthen their future decision- making skills, distinctive 
talents, and both moral and religious beliefs.   

 
We believe that: 

• We are developing lifelong learners to adapt to future 
challenges 

• St. Wendelin students receive a strong faith –based education 
that is embedded in all academic subjects. 

• Our students will be successful in their future education and 
will grow up to be productive, strong-willed Catholics within 
their communities. 

• Assessment drives our instruction.  
• Students can discover themselves, their strengths, their 

weaknesses, and their relationships with God through 
necessary real world instruction. 

• All students have the right to feel safe and cared for in the 
learning environment.  

• Children are unique individuals that want a structured and 
disciplined learning environment.  

• Everyone is made in God’s image and deserves to grow and 
learn regardless of religion, cultural backgrounds, or ethnicity. 

• Successful teachers change their lessons to fit their students’ 
learning styles.  

• A strong instructional foundation will start a child on a 
successful educational journey.    
 

 

SCHOOL/CHURCH RELATIONSHIP 
 

The Catholic Church recognizes parents/guardians as the 
primary educators of their children. One goal of our school is to 
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continue the climate of a religious living that is begun in the home. 
This goal is accomplished by creating a Christian atmosphere in our 
school and during classroom lessons. In addition, time is set aside for 
spiritual involvement. A genuine, personal relationship with God and 
the response of worship and service are ultimate goals of our 
catechetical program. 
 

In our school, a formal catechetical program is taught daily.  
The Diocesan Catechetical Curriculum Guidelines, “Growing in God’s 
Covenant”, contain a balance of doctrinal content, scriptural 
understanding, faith formation, prayer and worship experiences. 
 

Our beliefs are expressed in and strengthened by daily 
communal prayer.  Students develop skills and a love for the Church's 
daily worship. Prayer includes prayer each morning, simple prayers 
before and after lunch and at the end of the day. Students also 
actively participate in Eucharistic Liturgies once a week, receive the 
Sacrament of Reconciliation every quarter, pray the Stations of the 
Cross during Lent and the Rosary in May and October. All students, 
both Catholic and Non-Catholic are expected to participate fully in 
every aspect of the religious curriculum, the only exception being 
that Non-Catholics are not able to receive the sacraments.   
 

The principal, in conjunction with the Pastor and the 
Catechetical Administrator, work with the teachers in the religious 
development and sacramental preparation of the students.  Parent 
Preparation Programs for Reconciliation and Eucharist are held 
during the year.  These are parish/school programs and involve all 
eligible children and parents of the school and parish. 
 
 
MIDDLE STATES ACCREDITATION 
 

St. Wendelin School is accredited by the Middle States 
Association of Colleges and Schools.  Middle States accreditation is an 
expression of confidence in St. Wendelin School's mission, goals and 
objectives, performance and resources and validates publicly the 
excellence in education. 
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The Middle States Evaluation is an ongoing process requiring the 
submission of updated plans every three years.  After ten years the 
school is re-evaluated for continued accreditation.   
 

STAFF DEVELOPMENT 
 
  Staff development is an integral part of the continual growth 
of the professional personnel of the school. All teachers receive 
certification from the Pennsylvania Department of Education and 
Diocesan Accreditation from the Department of Catholic Schools. 
Both academic and religious certification must be updated on a 
regular basis. The school personnel are assisted in their spiritual 
and professional development through various programs. 

 
 

II. DAILY PRACTICES AND POLICIES 
 
 
ADMISSIONS/REGISTRATION POLICIES 
 

St. Wendelin School admits students of any race or national or 
ethnic origin to all the rights, privileges, programs, and activities 
generally accorded or made available to all students formally 
accepted into the school.  We do not discriminate on the basis of race 
or national or ethnic origin in the administration of our educational 
policies, admission policies, athletic or other school administered 
programs.  Children who are not Catholic are expected to participate 
in religion classes and to attend all religious functions of the 
school/church. 
 

A student entering kindergarten must be five years of age by 
September 1 of the Kindergarten year.  Official certificates of birth 
and baptism are required at the time of registration.  Kindergarten is 
optional in the state of Pennsylvania.  However once a child is 
registered for Kindergarten, attendance is mandatory.   
 

Immunization records must be complete before any child may 
enter school.  The requirements are as follows: 
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 One dose of chicken pox vaccine 

Four doses of diphtheria, tetanus, pertussis (one dose must be 
after the fourth birthday) 

 Three doses of oral polio vaccine 
Two doses of measles vaccine after the first birthday (or proof 
by blood test of having had measles) 
One dose of mumps vaccine after the first birthday (or proof by 
physician's letter of having had mumps)  
One dose of rubella vaccine after the first birthday (or proof by 
blood test of having had German measles) 
Three properly spaced doses of hepatitis B vaccine (K-4). 

 
 
 
HEALTH  
 

Student Emergency Cards  
At the time of registration, parents are required to complete a 

Registration/Student Emergency Form.  It is imperative that the 
school is able to reach you to inform you of illness or an emergency 
situation. If a child becomes too ill to remain in class, school 
personnel will reach parents by phone and recommend that you come 
to school and pick up the child. It is also important to list the names 
of others who can be contacted should you be unavailable.  Please 
keep the card updated by notifying the office. We ask that if your 
child is sick in the morning, to not send him/her to school. To do so 
creates the risk of spreading the illness to other students in the class. 
 

Parents of children who have any type of physical disorder 
should contact the principal, school nurse, or classroom teacher to 
make them aware of the problem.  All cases of head lice should be 
reported immediately. 
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Medication 
Administration of Medication During School Hours Policy per 
Diocese of Pittsburgh as of November 2015 
PURPOSE: To regulate the administration of medication during 
school hours  
APPLICABILITY: All Catholic schools in the Diocese of Pittsburgh  
DEFINITIONS: Medication – any substance or over-the-counter drug 
prescribed by a physician in writing  
POLICY AND PROCEDURE  
A. Medication should be given at home, and physicians should be 
asked to change the schedule for the administration of medication 
so that it can be given before and after school hours.* However, 
when medication must be administered during school hours in an 
emergency situation, a written procedure for student self-
administration and storage of medication is required to ensure 
student safety and to mitigate any liability of the school and school 
personnel. Each school must prepare its own written policy 
concerning the self-administration of medication by students; 
however, schools are to adopt a policy prohibiting the distribution 
of medication to students by any school personnel other than an RN 
or LPN.  
 
NOTE: *The Pennsylvania Department of Health, "Guide for School 
Nursing Services in Pennsylvania,” states that medication should be 
given by school nurses only as prescribed by a physician. A legal 
opinion of the Pennsylvania Department of Justice states, "Except in 
truly emergency situations, teachers may not administer 
individually prescribed medications." 
 

School Nurse 
A school nurse is available during designated times at the school. 

The responsibilities of the school nurse include: 
• Keeping updated health records for all students. 
• Screening students for hearing—grades K, 1st, 2nd, 3rd, and 7th. 
• Assuring the completion of a physical examination before entrance 

to school and in the 6th grade  
• Screening students for vision—yearly. 
• Scoliosis screening—grade 7. 
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• Recording height and weight for students—yearly. 
• Recording required immunizations.  (Seventh grade:  Hepatitis B 

and 1 dose chicken pox vaccine.) 
 
  The Pennsylvania School Health Law requires dental 
examinations for students entering grades K, 3rd and 7th.  We 
recommend that your family dentist do these examinations.  School 
dental health evaluations will be provided for students who do not 
furnish proof of a private dental examination within the last six 
months.  
 
Psychological Testing 
  A certified psychologist is assigned to our school.  Psychological 
testing is available by parent request or at the recommendation of the 
teacher, in consultation with the principal.  Parents make the final 
decision.  Results are formally reported to parents, principal and 
teachers along with a list of recommendations made by the 
psychologist.  THIS INFORMATION IS KEPT CONFIDENTIAL and not 
shared with anyone without parent permission. 
 
 
SAFETY 
 

All doors to the school will be closed and locked during school 
hours.  Parents and visitors should use the buzzer at the school’s 
main door to gain entrance to the building. 
 
Visitors 

For the protection of the students and security in the school, it 
is required that any person entering the building during the school 
day comes directly to the office. All visitors are required to show 
photo ID in order to generate their visitor tag through the School 
Check-In System.  Upon signing in the visitor will receive a visitor tag 
that must be worn during the school visit. No student will be 
permitted to leave the building with a visitor unless this had been 
cleared with the office.  Communication with teachers and students 
will be handled by the school office and will be done in a manner 
that does not disrupt the educational process in the school. Any 
articles or items to be left for a student will be left in the school 
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office or with the secretary.  This will eliminate any unnecessary 
interruptions to classes and instruction. 
  

If your child is being picked up after school, please send in a 
note with the date, child’s name, and the name of the person that 
will be picking him/her up. Upon entering the building, that person 
is to report to the office to sign the Sign In-Out Book. Exercise 
caution when walking through the parking lot and across the road. 
Please make sure your child walks with you to avoid any 
unnecessary tragedy. 
 
RIGHTS OF NON-CUSTODIAL PARENTS 
 

The Family Educational Rights and Privacy Act gives full rights 
to each parent, unless the school has been provided with evidence 
that there is a court order, states' statute or legally binding 
document relating to such matters as divorce, separation or custody 
that specifically revokes these rights.  Such an order is to be on file 
in the school and those persons responsible for the child(ren) are to 
be informed of the circumstances.  Every effort is made to keep the 
non-custodial parent apprised of the progress of the child(ren) 
through reports, report cards and parent/teacher conferences. 
 
ATTENDANCE 
 
ABSENCES/TARDINESS 

Regular attendance at school is a major factor in determining 
academic success; students who are absent for more than thirty days 
during the academic year may be denied academic promotion. 
 

Absences from school are defined as either Excused or 
Unexcused according to guidelines from the Pennsylvania School 
Code.  Excused absences include illness, quarantine, impassable 
roads, recognized religious holidays, and urgent reasons, such as a 
death in the family or a court appearance.  The state guidelines also 
permit an Excused Absence for Educational Trips if a request is sent 
to the school prior to the dates of the trip.  If no prior notice is 
received, the absence is classified as Unexcused. 
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Parent/Guardian must call the school by 9:00am the day of the 
absence unless the school has already been notified about the 
absence.  This is to ensure the safety of the child.   
 
Upon returning to school from an absence, a student must submit a 
written excuse to his/her homeroom teacher as required by state 
law. The note should include the date, child's name, exact dates of 
absence, reason for absence, and signature of the parent/guardian.  If 
a child has missed four consecutive days the school must receives 
written excuse form a licensed physician.   
 
Tardiness to school is defined as arriving after the morning bell has 
rung (8:00 am) Four unexcused tardies will result in an afterschool 
detention.  An unexcused tardy includes but is not limited to over 
sleeping, missing the bus because of being behind schedule, etc. 
When students arrive late, an adult needs to enter the building to sign 
the student into school.  The adult needs to provide a doctor’s excuse 
for an excused tardy or a written reason why the student was late.  If 
your child is tardy, they are missing vital information given during 
the core subject lessons.  They also disrupt the learning process when 
entering the classroom, or delay it for the entire class. Therefore, it is 
important that all students arrive to school on time.  
 
Habitual tardiness is a serious problem and will require a 
conference including the student, parent, teacher, and principal to 
resolve issues that may be causing this problem. Continued 
excessive tardiness may result in consequences such as becoming 
ineligible for extracurricular activities, field trips, and other special 
activities. Extended or Excessive Absences: In the event of frequent 
absences, conferencing with the family may be necessary. Students 
absent 3 or more consecutive days must have a doctor’s excuse 
upon returning to school. In addition, patterns of routine absences 
for illness (more than 10 days per semester) will result in a need to 
submit medical documentation in order to be considered as excused 
absences. The school will enforce state and Archdiocesan policy 
with respect to unusually frequent absences, which may include 
referral to the local school system officers (public school Central 
Office), social service representatives, or the police department. 
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Once a student has accumulated 20 days of absences in one year, 
the school reserves the right to seek involvement from the 
Home/School Visitor from the public school system as well as the 
possible retention of the student because of the lost grade level 
instructional time.   
 
Students who are absent from school on days that Saint Wendelin 
schedules Extra Curricular Activities, Evening Events, etc. will not be 
able to attend the activity.    

Attendance Policy per Diocese of Pittsburgh as of November 2015 

APPLICABILITY: All Catholic schools in the Diocese of Pittsburgh  
PURPOSE: To assure the keeping of accurate attendance records and 
to assure daily attendance of students as required in the 
Commonwealth of PA for all students of compulsory school  
age  

The following definitions are helpful. in clearly understanding the 
Attendance Policy:  

Compulsory attendance (for Catholic Schools): attendance at a 
school operated by a bona fide Church or other religious body 
which provides a minimum of 180 days of instruction and 900 
hours of  
instruction per year at the elementary level (K-6) or 990 hours of 
instruction per year at the secondary  
level (7-12).  

Compulsory school age: the period of a child's life from the time 
he/she enters school as a beginner,  
which may be no later than eight years of age, until the age of 
seventeen or graduation from high  
school, whichever comes first.  

Cumulative lawful absences: a maximum of ten days of cumulative 
lawful absences verified by parental  
notification are permitted during a school year. Absences beyond 
ten cumulative days require an  
excuse from a physician.  
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Lawful absence: absences for which the school has received a 
written excuse from the parent/guardian.  
This excuse should be received within three days of the absence. 
Absences may be excused when a  
student is prevented from attendance for mental, physical, or other 
urgent reasons, which include but are not limited to illness, family 
emergency, death of a family member, medical or dental 
appointment, authorized school activities, and educational travel of 
five (5) or fewer days with prior approval. In addition, lawful 
absences include student attendance at court hearings related to the 
student's involvement with the agencies that deal with welfare of 
children.  

Truancy: a student is considered truant when absent for three or 
more days without a valid excuse.  

 Unlawful absences:  absences for which the school has not 
received a written excuse from parent/guardian.  

The parent/guardian or person in a parental relationship, such as a 
foster parent, is responsible for ensuring that a child attends school 
regularly and for providing a written excuse in the event of absence.  

PROCEDURES FOR LAWFUL ABSENCES  

A student who is absent due to mental, physical, or family reasons 
of an urgent nature, is considered  
lawfully absent if the absence is less than three days consecutively 
and if the parent/guardian provides a written excuse within three 
days of the absence.  

A student who is absent for three or more consecutive days is 
considered lawfully absent if a written excuse is provided by a 
physician. A student who has been absent for 10 days during the 
school year is considered lawfully absent if a written excuse is 
provided by a physician.  

LEGAL RAMIFICATIONS OF TRUANCY  

There are serious legal ramifications of truancy. Pennsylvania law 
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may impose a fine on parents/guardians for truancy at up to $300 
and requires parents/guardians to pay court costs or be  
sentenced to complete parenting education program. If the 
parents/guardians show that they took reasonable steps to ensure 
the attendance of the child, they will not be convicted of a summary 
offense. If the parents/guardians are not convicted and the child 
continues to be truant, the child may be fined  
up to $300 or be assigned to an adjudication alternative program. A 
district justice is permitted to suspend a sentence given to a 
parent/guardian or child if the child is no longer habitually truant. 
District justices may also order the parent/guardian to perform 
community service for up to six (6) months. Truant juveniles may 
have their Pennsylvania motor vehicle operating privileges removed 
for 90 days for a first offense and six (6) months for a second 
offense. Juveniles who are unlicensed are prohibited  
from applying for a learner's permit for 90 days for a first offense 
and six (6) months for a second offense, commencing on their is" 
birthday.  

Regular attendance at school is important to student growth, 
development, social and academic progress, and readiness to learn. 
The Secretariat for Education, Department for Catholic Schools  
expects a school to provide a school environment that adheres to 
the Pennsylvania Compulsory Attendance Law through proactive 
cooperation among students, parents, administrators, teachers,  
district judges, juvenile probation officers, and the agencies that 
deal with the welfare of children.  

A parent/guardian must call the school office to report a child 
absent on each day of the absence.  
When a call is not received from a parent/guardian, the school must 
contact the parent/guardian to  
verify the absence.  

Compulsory attendance is supported by implementation of a clear, 
consistent attendance policy that must be shared with 
parents/guardians. Compulsory attendance is a matter of state law 
and regulations. Students who do not comply with the compulsory 
attendance regulations will be subject to the consequences outlined 
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in the Attendance Policy, and will be assisted in improving 
attendance through the development of an individualized Truancy 
Elimination Plan (TEP). 

EARLY DISMISSALS 
NO STUDENTS WILL BE CALLED FOR EARLY 

DISMISSAL BETWEEN 2:15-2:25 PM 
Parents should make every effort to schedule appointments at a 

time that school is not in session.  However, if a child must have an 
early dismissal, the parent must send a note to the school indicating 
the reason for the dismissal, the time that the child will be picked up, 
and the person who will be picking up the child.  

For safety reasons, any student that needs to be dismissed 
early for appointments must be dismissed prior to 2:15 p.m. 
Photo I.D. is required to release a student to an authorized adult. 
Please sign the early dismissal sign out sheet in the office. 

Children who arrive later than 10:00 a.m. will be marked as 
absent for the morning. Children that leave school before 1:00 p.m. 
will be marked absent for the afternoon.   
 
SCHOOL CANCELLATION, DELAY, OR EARLY DISMISSAL 
 

In the event of inclement weather, school may be closed or 
starting time delayed. The Butler radio stations WBUT, WLER, and 
WISR, and the Pittsburgh TV stations will carry this information.  St. 
Wendelin School follows the delay/cancellation schedule of the 
Butler School District. The name of our school may not be 
announced.  

If Butler Area School District is closed, we are closed; if they 
are delayed two hours, we also are delayed two hours. For those 
students coming from other school districts, you will also need to 
listen to what is happening in your school district. If your home 
school district is delayed, your buses will also be running on that 
delay, even if we are running our regularly scheduled time. If they 
are not delayed, but Butler School District is, they will get your 
students at the delayed time. If your home school district is 
cancelled, but we are not, your buses will not pick up your students. 
You can bring them to school if you like, but you must also provide 
transportation home.  
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Our buses run at the same time that Butler's secondary (high 

school) buses are running. Therefore, if the Butler secondary is on 
schedule and the elementary is delayed or cancelled, we will still be 
running at regular time. 
 

The same conditions may also necessitate early dismissal. In 
the event of bad weather during the day, the Butler radio stations 
will broadcast information about early dismissal. In the case of an 
emergency early dismissal, please make your child aware of an 
alternative plan, if you are not or may not be home. 
 
 
PLEASE NOTE: Because our attendance registers are legal indicators 
of a child's presence at the times we are in session, children who 
arrive late or are absent because of busing when school is in session 
will be marked as Excused Tardy or Excused Absence. 
 
DISCIPLINE 

In order for our students to learn, live, and work in a Christian 
atmosphere, appropriate behavior is necessary. The school 
environment must be productive and safe. The school was 
established for the benefit of all students. The educational purpose of 
the school is best accomplished in a climate of student behavior that 
is morally acceptable and conducive to the teaching-learning process. 
Student behavior which disrupts this process or which infringes upon 
the rights of others will not be tolerated.   
 

Discipline is the key to good conduct and respecting the rights 
of others, and is essential to learning.  The school and each classroom 
have established realistic and reasonable guidelines for all students 
to follow so that learning can take place without disruption. 
Classroom standards and expectations for student behavior vary 
according to age and are determined by the individual teacher.  
Through discussions with the student, the classroom teacher handles 
minor problems in a routine manner. Depending on the frequency or 
the severity of the infraction, loss of a privilege may occur. Examples 
of these privileges include class parties, special events, or loss of a 
class job/responsibility. In most cases, parents will be contacted 
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regarding this via a discipline report. Repeated disruptive incidents 
will be handled with an office referral. Parental support in helping the 
school obtain positive behavior from students is appreciated. 
 
Saint Wendelin School Discipline and Code of Conduct Procedures  
In the Christian teaching, discipline, properly understood, is a 
virtue which enables persons to grow, develop, and follow as 
disciples in the footsteps of Jesus Christ, the divine and master 
teacher. An orderly environment allows for progress in catechesis to 
the benefit of both the individual student and the entire group. 
Authentic discipline reflects self-control, one of the fruits of the 
Holy Spirit. It likewise reflects a sense of responsible freedom. 
Religious educators create a classroom atmosphere which enables 
students to grow in self discipline. The rights and responsibilities of 
the student must be a fundamental consideration in all disciplinary 
action. Parental involvement occurs early in cases calling for 
disciplinary action. 
Classroom expectations regarding behavior, reflective of the code of 
conduct, are established on the first day of class in words that are 
clear and understandable. 
The code of conduct includes a detailed outline of the sequence of 
procedures to be followed by the catechist in the cases calling for 
disciplinary action. It also includes suggested means for recording 
disciplinary infractions and responsive action by the catechist. Any 
action taken is to be corrective rather than punitive with emphasis 
on  
developing responsibility within the student for his/her behavior. 

 
A Warning: 

• Non-threatening Bullying Behaviors such as creating clicks, 
leaving students out, etc.   

• Disobeying the individual classroom rules such as running, 
tattling, homework policies, etc. 

A Discipline Report 
• Swearing 
• Academic Dishonesty including, but not limited to plagiarism, 

copying, and sharing answers without a teacher’s permission  
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• Third Offense of an already warned classroom behavior 
• Physical Bullying, Verbal Bullying, Cyber Bullying, or Sexual 

Bullying  
These could include, but are not limited to:  fighting, pushing, 
tripping, horseplay, threats of physical bullying, obscene 
gestures, cartoon drawing, spreading harmful e-mails or 
camera pictures, unwanted comments made about a person’s 
body, or unwanted touching 

• Disrespect to a staff member such as talking back, rolling eyes,  

A Detention  
• Receiving three Discipline Reports 
• Talking on school, church property, and the bus about adult 

situations 
• Depending on the severity and the habitual use of 

inappropriate and/or offensive behavior, detention may be 
served before three discipline reports.    

A Suspension 
• Receiving three Detentions 
• Student Carrying a Weapon 

If these actions persist, the student may be asked to be assessed by 
a professional before returning to school.   
The school reserves the right to give consequences for behaviors 
that may not be listed but warrant intervention.    
 
 
DETENTION/SUSPENSIONS (In-school/Out-of-school) 

 
If behavior warrants action, a student may earn detention from 

any member of the faculty. Ways to earn detention may include, but 
are not limited to; not completing school/homework, disruption of 
class, use of inappropriate language, disobedient or disrespectful 
behavior. School personnel who assign detention must make sure 
that parents are provided notice 24 hours in advance of the 
detention. Detention will be served after school from 2:30-3:00pm. 
Parents are responsible for safe transportation from the school when 
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the detention has been served.    
 

In the event of a serious act of misbehavior or repeated acts of 
misbehavior, a student may serve either an in-school or out-of-school 
suspension.  The duration of the suspension will be as follows: 
 

Three Day Suspension   
Possession/Use of tobacco products  
Vandalism 
Fighting 
 
Expulsion    
Procession of alcohol 
Possession of a lethal weapon 
Possession of illegal narcotics  
Terroristic threats 
Severe injury to another person 
 

 
  
 
 
 
 
 
 
 
 
 

One Day Suspension 
Repeated General Disruptive Conduct 
Repeated Use of Unacceptable Language 
Disruption on a School Bus 
Defiance of School Personnel’s Authority 

Theft 
Other Inappropriate Conduct 
After Three Detentions Have Been Served 
 

 
If misconduct continues, a student may be asked to leave the 

school.  These decisions rest with the administration and may be 
necessary for the benefit of the total program. 
 

Any person carrying a weapon onto school property, including, 
but not limited to, a school building, outdoor areas, outdoor facilities, 
vehicles used to transport students, or school related activities poses 
a clear and present danger to other students and staff. For the 
purpose of this policy, a weapon is defined to be a gun, knife, or any 
other article that could be used to cause injury. Any person in 
possession of a weapon violates state and criminal statutes and 
school regulations and shall be subject to the following discipline and 
penalty: 
 
- Parent will be immediately notified, local police will be called, and 

the student will be expelled. 
 
- Because of these strict safety concerns, we also ask that toy 

weapons not be brought to school.  
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TRANSPORTATION 
 

It is important that we know the ordinary means by which each 
child arrives and departs daily.  A note is to be sent when a change 
is necessary.  This note should include the date, child’s name, the 
bus to be ridden, the stop at which he/she are to depart, and a 
parent/guardian signature. For reasons of safety and insurance, 
each child is to ride his/her assigned bus.  
 
Bus 
  Students are expected to maintain appropriate behavior while in 
route on the bus.  Every bus follows the guidelines that are within our 
own discipline code. If improper conduct occurs, the driver prepares 
a report that is sent home to alert the parents/guardians to the 
problem.  If the behavior persists, the bus company has the right to 
ask the school district to suspend the student's privilege of riding 
the bus, temporarily or permanently. If the bus driver/company 
recommends this, the principal will support it. The parent/guardian 
will then be responsible to make other arrangements for 
transportation. 
 
The following bus rules are to be obeyed: 
1. Remain seated at all times until the correct stop has been 

reached.  If the driver has assigned  
          seats, these seat assignments are to be honored. 
2. Keep head, hands and feet inside the bus. 
3. In vehicles where seat belts are available, use them properly.  
1. Observe the same conduct as in the classroom.  Quiet talking is 

permitted.  Loud talking, etc. may distract the driver, prevent 
students from hearing instructions, or prevent the driver from 
hearing signals from emergency vehicles. 

2. Be courteous; use no profane language. 
3. Do not eat, drink, or chew gum on the bus. 
4. Keep the bus clean. 
5. Do not put anything out the window of the bus. 
6. Do not be destructive. 
7. The driver is in charge.  Any directives of the bus driver in 

addition to the above are to be followed. 

20 
 



 
CAFETERIA 
Breakfast:    

Because of the importance of good nutrition for learning as 
well as health, St. Wendelin School offers a breakfast program each 
day between 7:40 and 8:00 a.m. Students eligible for free or reduced 
lunches may receive free or reduced breakfast. 
 
Rules: 
The use of good manners is encouraged and, therefore, the 
following cafeteria rules are to be observed: 
The use of good manners is encouraged and, therefore, the 
following cafeteria rules are to be observed: 

• Remain seated unless disposing of garbage, etc; 
• Raise your hand if you need something; 
• Refrain from abusing food- yours or that of others; 
• Always walk while in the cafeteria; 
• Refrain from shouting or screaming- enjoy the company of 

those nearby; 
• Be courteous and respectful to all those helping during the 

lunch period; 
• Do not take food from the cafeteria unless in a lunchbox/bag; 
• Repeated failure to comply with cafeteria rules may result in 

the loss of this privilege. 
 
The cafeteria is operated in accordance with U.S. Department of 
Agriculture policy.  
 
DRESS CODE 
Students wearing sweaters or sweatshirts are required to have an 
undershirt.   
• No boots are permitted to be worn during the school day.  During 

the cold weather, winter boots may be worn to and from school.  
If boots are worn to school, students need to bring a dress code 
appropriate pair of shoes to wear during the school day.    
EXCEPTION: On NUT Days and Dress Down Days, students will be 
permitted to wear dress (non- lined) boots in school as long as 
the heel is less than 1 inch!   
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• During cold weather, only dress code sweatshirts (Those 

containing the St. Wendelin logo) and dress code cardigan 
sweaters will be worn in the classroom. If a student wears the 
school hooded sweatshirt as a jacket, it must be taken off in the 
classroom for safety reasons (example: overheating).  Any other 
coats, jackets, or “hoodies” are not permitted to be worn in the 
school during classes.  

DRESS CODE: A concentrated effort by each student to improve 
his/her appearance usually results in positive changes in attitude 
and behavior in the classroom and around the school 
campus. These improvements lead to better academic 
achievement. For all school wear, the administration reserves the 
right to determine what is in good taste. Parents and students 
should ensure that a student comes to school in proper attire and 
appearance while following the dress code policies.  

The uniform code is designed to minimize distractions during the 
educational process.  

• Boys: no earrings, beards, mustaches, or facial hair. Sideburns 
must not extend below the bottom of the ear. Hair must be 
neat and groomed; not to extend below the collar.   

• Accessories: Any hair accessory for girls should match the 
uniform colors.  Only girls in 6-8 grades are permitted to wear 
light makeup.   Fake nails are not permitted to be longer than 
½ inch from the cuticle. Small post earrings, watches, religious 
necklaces, and jewelry for medical reasons will be allowed. 
Dangling earrings below the ear lobe are not allowed.   

• Hair: No extreme styles. Boys may not dye or bleach their hair; 
girls’ hair color must be consistent with natural hair colors.  
For both boys and girls, hair may not prohibit vision.   

• Other than pierced ears for girls, no visible body piercing is 
allowed.  Girls no dangling earrings.    

• Shirts and blouses must be tucked in at all times when at 
school so that the belt or waistband is visible.  

• Belts that are worn must be brown, black, or navy blue in 
color.   
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FINAL DECISIONS CONCERNING PERSONAL APPEARANCE WILL BE AT THE 
DISCRETION OF THE ADMINISTRATION. 

 

 

Saint Wendelin School Dress Code 2016-2017 
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ITEM WHO COLOR REQUIREMENTS/EXCEPTIONS 
Dress Pants 
 

Boys/Girls Navy, khaki 
or gray 

NO multiple pockets down the legs of 
the pants. 

Dress Shirts 
and Dresses 

Boys/Girls Solid Color: 
navy, white, 
red, or 
pastel blue 

MUST be a button pull over or button 
down shirt. NO stripes, prints or 
emblems. 

Cardigan 
Sweaters 

Boys/Girls Solid Color 
= navy, 
white, red  

NO stripes, prints or emblems. 

Shorts/Capri 
Pants 

Boys/Girls Navy, khaki 
or gray 

NO multiple pockets down the legs of 
the shorts. Will only be permitted in 
August, September, May and June. (On 
Wednesdays and Holy Days shorts will 
NOT be permitted.) 

T-Shirts/ 
Sweatshirts 

Boys/Girls Solid Color 
= navy, 
white, red 

MUST have the St. Wendelin School 
logo. 

Dress Shoes/ 
Sneakers 

Boys/Girls Acceptable 
colors = 
white, 
black, 
brown blue 
or gray 

Sneakers may NOT be high tops and or 
have sparkles, neon colors, wheels, or 
different colored shoestrings. Dress 
shoes cannot have a heel higher than 1 
inch.  Socks and tights must be worn 
at all times and solid in color 
including black, navy blue, white, 
khaki.    

Sandals Boys/Girls Solid Color  
= black, 
brown or 
white.  

Will only be permitted in August, 
September, May and June. Socks must 
be worn at all times. NO straps 
between toes and there MUST be a 
strap across the back of the foot. 

Jumpers and 
skirts 

Girls Navy, 
khaki, gray, 
or  uniform 
plaid. 

MUST be knee length.  



 

 
PLAYGROUND 
 

When weather permits (temperature at or above 32F), the 
students may enjoy an outside break supervised by a staff member 
or volunteer monitors. Recess will be held from 12:00 – 12:20.  
Organized play is encouraged.  Rough games, water guns, 
snowballing, and baseballs or softballs, are not permitted. 

Students are never to leave the playground area without the 
permission of the teacher or playground volunteer.  In case of 
illness or accident, the student is to report to his/her teacher and 
then to the school office. 
The following rules are to be observed on the playground: 
• Students must first obtain permission before re-enter the 

building;  
• Display good sportsmanship and exercise self-control; 
• Play in assigned areas; 
• Stay on school grounds (This includes not retrieving a ball that 

has gone off school grounds.); 
• Obey the directives of the playground monitors, courteously and 

promptly; 
• Stop playing at once and walk quietly to line when the 

teacher/volunteer summons. 
If, for some reason, your child is not permitted to have recess 
outside, a note should be sent in to his/her teacher.  These students 
with a note will work quietly in the recess room.  Otherwise, all 
students will be sent outside for recess. 
 

HOMEWORK  
 

A reasonable amount of homework, according to grade level, is 
of great educational value and so is assigned every day.  The work 
should be neat and complete. Assignments are not always written.  
Study and memory work is frequently assigned.  
 
Parents can assist students with home assignments in the following 
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ways: 
 
 

1. Provide a quiet spot away from the television, telephone, or 
other distracting elements. 

2. Check to see what was accomplished during the designated 
study time regarding completeness, neatness, and correctness. 

3. Be willing to listen to reading, spelling, and math facts and to 
explain procedures, but never do the assignment. 

4. Consult the teacher if the child uses the excuse "no 
homework" too often. 

 
Please stress to your child that school is a priority and 

schoolwork should come before their extracurricular activities. If an 
emergency arises and the child cannot complete an assignment, the 
parent should inform the teacher by written note stating the reason.  
Arrangements should be made as soon as possible to make up 
incomplete assignments.  The Diocese recommends the following 
daily time allotments for home study: 
 
  Primary K       20 - 30 minutes 

Primary (1-2)     30 - 45 minutes 
  Intermediate (levels 3-4)   45 – 60 minutes 
  Middle School  (levels 5-6 & 7-8)   1 – 2 hours  
 

In case of a student's absence, requests for homework should be 
made before 10:30am.  In the case of an absence the student will have 
a day for every day that he/she was absent to complete the 
assignments.  For example if a student misses five school days they 
will have five school days from the time that they return to complete 
the assignments, teachers however will work with students to make 
sure that the assignments are completed by the deadline by helping 
them space the work out.  Policies for homework are created by the 
teachers and are supported by the administration.   
 
TECHNOLOGY 
 
COMPUTERS 

Diocesan policy mandates that each student in first through 
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eighth grade, along with his/her parent/guardian, is required to 
read the ‘Guideline for “Internet Use Policy” Implementation and 
Practice” handout and sign the “Individual Student Internet Use 
Contract”. No child will be allowed access to the Internet at St. 
Wendelin School until this agreement is signed, dated, and returned. 

 

PLAYERS/ GAME CD’S 

No compact disk players (CD players), MP3 players, I pods or 
any other musical devices are permitted unless the administration 
has approved the devices. Likewise, no CD’s from Game boys, Play 
stations, I pads, kindles, etc. are allowed without prior approval. 
This includes the CD’s, cases, and literature that is included with 
them.  Any electronic device must be submitted to the office at the 
beginning of the school day and retrieved at dismissal.  Anyone 
bringing these to school will have them confiscated and kept until 
the end of the school year unless approved by administration. 
Students who bring these devices to school do so at their own risk. 
The school will not be responsible for any lost, stolen, or damaged 
items.  

 

CELL PHONES 

Cell phone use is not permitted in the school building under 
any circumstances. Students who bring a cell phone to school must 
deposit their phone in the principal’s office upon arrival in the 
morning and retrieved by the owner at dismissal. If a student is in 
possession of a cell phone in the classroom or any other place in the 
school building during the school day, the cell phone will be taken 
from the student. A parent/guardian will be contacted to come to 
school to pick up the cell phone from the teacher or administrator. 

Students who bring these devices to school do so at their own risk. 
The school will not be responsible for any lost, stolen, or damaged 
items.  
 
BYOD for 5-8 Grade Students 
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Saint Wendelin School is committed to preparing its students 
to live out their faith in a global technological society. To aid in this 
goal, Saint Wendelin has implemented a BYOD policy for our 5-8 
grade students. Allowing students to bring their own devices 
expands opportunities for students to enhance their school 
experience. With classroom teacher approval, students may use 
their own devices to access content and enrich their academic 
success. By participating in the BYOD Program at Saint Wendelin, 
you are agreeing to, and are bound by, the Technology and Internet 
Acceptable Use Policies. All BYOD users are held responsible for 
their actions and activity within their devices. All technology use at 
Saint Wendelin School is viewed in the context of the moral and 
ethical teachings and policies of the Catholic Church and all users 
must follow Saint Wendelin School’s Technology Use Policy when 
using any and all technology resources on campus. All authorized 
use must be for educational purposes and be consistent with the 
mission statement, handbook, policies and procedures of Saint 
Wendelin School and Diocese of Pittsburgh. Unacceptable uses of 
any technology device can result in the suspension or revoking of 
access and privileges and the confiscation of the device. Students 
are responsible for any device brought on campus. We would also 
like to make clear that parents are not expected to purchase a 
device for their child because of this school policy. If a student 
owns a device, has parent permission, agrees to the guidelines, and 
completed a BYOD form the student will be allowed to bring the 
device to school.  
KEY POINTS OF THIS POLICY • At this point cell phones, 
smartphones, I-Pods, and IPhones in particular, are not permitted as 
part of the BYOD policy. • When a student brings his/her own device 
to school, it is required that any Internet use is channeled through 
the Saint Wendelin School filtered network. Students are not 
permitted to use private data plans at school to access the Internet. 
• The teacher in the classroom has the final say on procedures in 
that classroom (including specific directions left for any substitute 
teacher). If the teacher (or substitute teacher) asks a student not to 
use the device, then the student must follow those directions. • 
Electronic posting of personal information about one’s self or others 
(i.e. addresses, phone numbers, and pictures) is expressively 
forbidden at school. Inappropriate posting of materials relating to 
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other students and cyber bullying will be referred to the Butler 
Police Department. • Students are not allowed to use devices to take 
photographs of themselves or others. • Students are not allowed to 
transmit pictures from devices to other devices or social media. • In 
addition to following the Saint Wendelin’s Acceptable Use Policy, 
students are also expected to exhibit appropriate and safe digital 
citizenship skills. Responsibilities for Devices • Students who bring 
their own device to school do so at their own risk. Neither the 
school nor the teacher may be held liable for loss, theft, or damage 
to personal property. • Students are to keep their devices secure at 
all times and not loan them to others. • Students may not use their 
own devices during instructional time unless approved by the 
classroom teacher. • All devices and accessories must be clearly 
labeled with the student’s name. • It is the responsibility of the 
student to bring any device to school charged. Saint Wendelin 
School is not able to provide access for all students to charge 
devices and so students should have no expectation that they will 
be able to charge a device at school. • Currently there is no printing 
at Saint Wendelin School from a personally owned device. 
 
 
TUITION 
 

St. Wendelin School is an important, available parish ministry, 
which emphasizes excellence within a value-oriented Catholic 
environment.  Because significant expenditures are required to 
provide a quality elementary school program, it is necessary to charge 
tuition and to seek compliance with the payment schedule. Quality 
education at a low cost continues to be of primary importance at St. 
Wendelin School. 
 

Because of the importance of maintaining a continuous cash flow 
to meet ongoing school expenses, it is mandatory that each family 
sign a tuition contract. If a family is temporarily burdened by a 
financial problem, it should contact the administration. If unusual 
circumstances exist, the administration will arrange for an alternative 
payment plan.  

No child will be deprived of a Catholic education due to financial 
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difficulties. Along these same lines, it must be understood that 
parents/guardians should make every effort to obtain financial aid if 
needed. Tuition assistance funds/rebates are available in the form 
of: 

 
1. Bishop’s Education Fund- Available to Catholic students who 

are members of a parish in the Pittsburgh Diocese. 
2. Scholastic Opportunity Scholarship- Available to any family, 

Catholic or Non-Catholic. 
3. Parish Tuition Assistance- Available to all St. Wendelin School 

families. 
 
Applications for the Bishop’s Education Fund (BEF) and the 
Scholastic Opportunity Scholarship (SOS), and Parish Tuition 
Assistance are distributed in February. Families who wish to apply 
for Parish Tuition Assistance must first apply for the BEF and SOS 
monies. 
 
 
The Diocesan policy on tuition states: 
 Parents whose tuition is in arrears will receive a notice 
indicating the past due amount.  Registration for the next school 
year, final grades, and transfers of academic records will not be 
processed if there is an outstanding balance.  It is diocesan policy 
that no student be readmitted to a new school year if there is an 
outstanding tuition from the previous year. 
 
FUNDRAISING 
 

The Diocesan policy for funding elementary Catholic schools 
calls for each school to have fundraising activities to generate a 
minimum of 10% of their total operating budget.  This enables us to 
keep tuition rates at 60% of the total cost.   School parents are 
expected to participate in these fundraising activities to the best of 
their ability through monetary donations, purchases and/or 
volunteer work. 
 
STUDENT ACTIVITIES 
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Assemblies 
Assemblies are a privilege for all of the students.   Assemblies 

are held for children throughout the school year.  The assemblies 
are planned in conjunction with the principal and faculty, with a 
focus on education. Assemblies are a privilege, so any student with a 
grade lower than 70% in any core subject area will not be permitted to 
attend assemblies.  Instead, the student will complete academic work 
to improve their educational progress.  If a student is unable to 
attend an assembly and is absent from school, a doctor’s excuse must 
be submitted upon the student’s return.  Otherwise it will be an 
unexcused absence.     
 
Band 

Band instruction is available for a fee for interested students in 
grades 4-8.  The Diocesan Program dictates the monthly fee 
annually.  The instruments are rented with the option to buy.  Small 
group lessons are provided one period a week and a large group 
practice is held once a week.  The periods are rotated so the same 
classes are not missed too often.  However, it remains the 
responsibility of the student to make up missed work.  A meeting is 
held at the beginning of each school year to provide more 
information for interested parents. 
 

Field Trips  
Field Trips are a privilege.  Each student must have a signed 

permission slip before he/she is permitted to participate.  
Transportation, in accordance with diocesan directives, is provided by 
bus, and a fee is charged to cover costs. The behavior of students on 
fieldtrips is expected to be the same as if they are in the classroom. 
Anyone who does not adhere to this is subject to the loss of any 
future fieldtrip privileges. Dress for the fieldtrip will be indicated in a 
note sent home to parents explaining the details of the fieldtrip.  
Field Trips are a privilege on campus or off campus, so any student 
with a grade lower than 70% in any core subject area will not be 
permitted to attend field trips.  Instead, the student will complete 
academic work to improve their educational progress.  If a student is 
unable to attend a field trip and is absent from school, a doctor’s 
excuse must be submitted upon the student’s return.  Otherwise it 
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will be an unexcused absence.  Any adult that attends a Field Trip 
with Saint Wendelin School Students must have copies of their 
clearances submitted to the office prior to the trip in order to 
attend/chaperone.       
 
Snacks/Treats/Invitations 

Saint Wendelin School is a Peanut Free Environment.  Because 
of students with food allergies, we suggest that you check with the 
classroom teacher before sending in a food treat for your child’s 
birthday. To provide a safe environment for our students with nut 
allergies, Saint Wendelin School is nut-free environment. The school 
will make every reasonable effort to purchase nut-free products for 
school events.  

Parents are asked to avoid sending any food containing peanuts, 
tree nuts, and nut oils to school and school-sponsored activities. This 
includes food for lunches, snacks, field trips, celebrations, class 
projects, and birthday parties.  If your child eats a nut product for 
breakfast (i.e. peanut butter on toast), please make sure his or her 
hands are cleaned either by washing with soap and water before 
arriving to school.  

Unless you are inviting everyone in the class, please refrain 
from sending party invitations to school. This avoids hurt feelings 
among the students who are not invited. 
 
TEXTBOOKS/SUPPLIES 

St. Wendelin School participates in Pennsylvania's Act 195/90 
whereby the state provides funds for the purchase of textbooks and 
instructional materials of non-religious items.  A form with parental 
permission for their child to use these books is kept on file in the 
school office.  All books are to be covered at all times.  Students 
are responsible for the condition of the books given to them at the 
beginning of the year.  Students will be required to pay for the book 
if it is damaged or lost.  Books taken to and from school are to be 
placed in a book bag.  For the convenience of families, supply lists 
will be available each August for the following year.  Students 
provide their own school supplies but are expected to comply with 
individual teacher requirements.  
 
SCHOOL LOCKERS 
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School lockers are the property of Saint Wendelin School.  The 
use of lockers is a privilege, not a right.  Students shall have no 
expectation of privacy therein as the school retains the right to 
conduct both announced and unannounced locker searches.  
Discovery of illegal materials in a school locker may result in 
discipline up to and including expulsion and/or referral to 
appropriate authorities. 
 
AUXILIARY SERVICES 
 
There are federal and state subsidized educational programs in 
which Catholic School students are able to participate. These 
programs are intended to direct aid to a student.  
Title I- provides remedial reading and math programs for students 
who experience difficulty in those subjects. 
Act 89- supplements the regular educational program, which may 
include remedial assistance or enrichment, speech therapy, or 
counseling. 
Act 90- provides instructional materials for student use. 
Act 195-provides textbooks for students. Each child is allotted a 
sum of money, which covers part of the cost of textbooks. Loan 
forms must be signed annually by parents for the use of textbooks 
purchased with government funds. 
 
TESTING 

Testing is an important part of the education of a child. Our 
testing program consists of a variety of tests which help the 
administrator and teacher determine a child’s readiness for formal 
education, the student’s attitude and capacity for learning, 
strengths and weaknesses in specific subjects, and academic 
achievement. The results are studied and used to improve 
understanding of students’ needs and contribute to instructional 
planning.  
 

Standardized tests, textbook tests, and teacher-made tests are 
administered to students throughout the year.  These assessments 
require students to synthesize information, apply what they have 
learned and demonstrate their understanding of what has been 
taught.  
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Achievement Tests:   

Students in grades K-8 are administered a standardized test to 
measure progress from one year to another.  A component of the 
standardized testing program is an aptitude test that helps to 
define the ability of a student in relationship to the results of the 
standardized test.  If a child should be absent due to illness, every 
attempt will be made to enable the child to make-up the tests.  
However, since the tests must be mailed on the last scheduled test 
day, make-up testing often necessitates taking more tests daily than 
is ideal.  To prevent this, we ask that you do not schedule trips or 
appointments during the time of standardized testing. 
 
Performance Assessment:  

Each child in grade K-8 participates in a Performance 
Assessment.  This task allows students to respond to open-ended 
questions and to demonstrate their ability to use higher order 
thinking skills. 
 
Teacher-made Tests:    

Tests which are constructed by teachers to measure, evaluate 
and determine what students have learned. 
 
Textbook Tests:    

Tests which accompany textbooks adopted for use with 
students in a particular area and are administered at the conclusion 
of a chapter and/or unit. 
 
III  CURRICULUM 
 
THE CONTINUOUS APPROACH TO INSTRUCTION 

The Catholic Schools located within the Diocese of Pittsburgh 
are committed to a program of education that seeks knowledge and 
practice of the Catholic faith, academic excellence, moral courage 
and the learning of the faith in the light of social teachings of the 
Church. 

The Catholic School offers a strong traditional curriculum.  In 
the "Continuous Growth Program" of the Diocese of Pittsburgh, 
students advance through a defined curriculum according to their 
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individual needs and abilities.  In addition to meeting all the 
requirements of the Pennsylvania Department of Education, the 
curriculum gives special attention to the integration of Gospel values.  
 

Curriculum Guidelines for all subject areas are utilized by the 
Catholic elementary schools and provided through the Department 
for Catholic Schools.  The guidelines give continuity to the 
teaching/learning process, and are geared to meet the individual 
needs of students. 
 

Research indicates that children will achieve according to the 
expectancies placed upon them by their teachers and parents.   
Catholic school teachers place high expectation on all children so 
that all children are encouraged to achieve to the best of their 
ability.  
 

This is particularly true in the skill areas of Reading and Math. 
The curricula for these subjects are so designed that students can 
advance through defined levels of competency according to their 
needs and abilities.  Student achievement is evaluated at the 
students’ grade level. 
 
The goals of the Continuous Growth Program in Language Arts and 
Math are:  
 

• to recognize and provide for differences in each student's 
growth patterns; 

• to provide an environment in reading and math classes that 
permits and encourages continuous progress; 

• to adapt the math and reading curriculum to each child so as 
to challenge maximum individual development; 

• to encourage students to exert effort so that they may 
experience success in their encounter with each school 
situation. 

 
 
CURRICULUM GUIDELINES 
 

In the Catholic schools, quality academic education is dependent 
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on an organized plan of basic content with special attention given to 
the integration of Gospel values. 

Curriculum Guidelines for all subject areas are utilized by the 
Catholic elementary schools and provided through the Department 
for Catholic Schools.  The guidelines endeavor to give continuity to 
the teaching/learning process, and are geared to meet the individual 
needs of students and to guide the teaching/learning process. 
  

Flexible pacing is an important component of the continuous 
growth concept. This provision places students at an appropriate 
instructional level and then allows them to move forward in the 
curriculum as they achieve mastery of content and skills.  Students 
are not to be "locked" into an instructional group. Teachers will 
assess the abilities of students and allow for flexibility in 
instructional groups. 
 

Teachers, recognizing different learning styles, vary their 
presentation and assignments so as to provide for the individual 
needs of each child.  Critical thinking skills, problem solving and 
research techniques are a part of instruction. Enrichment activities 
are provided for all students, to broaden lessons presented. 

TIME ALLOTMENTS  
Local circumstances may require a variation of time for 

scheduling purposes.  In all instances the required time allotment 
for planned courses of 120 clock hours or fractional planned 
courses of 30 clock hours are in compliance with the revised 
Chapter Five Curriculum Requirements of the State Board of 
Education of the Commonwealth of Pennsylvania.  Integration of 
subject areas into all planned courses is encouraged. 
 
IV  COMMUNICATIONS 
 
MONTHLY PACKETS 
Parents will receive a school calendar each August, before the opening 
of school. It will indicate the days when school is in session.  
A packet of school information will be sent home with the oldest 
child in every family at the end of each month.  Parents are asked to 
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return the envelope to school the next day. This packet will contain 
all of the information needed for the upcoming month. Parents may 
return any necessary forms in the envelope. In some instances it may 
also be necessary to send home information during the month.  
 
CONCERNS OF PARENTS 
 
Communication between parents and the school is very important. 
The Diocese suggests that the following procedure be observed when 
there are questions concerning your child: 

1. Discuss the problem with the teacher. Call the school and the 
teacher will be notified to contact you.  Positive 
communication between teacher and parent is vital to our total 
educational program.  Unless an emergency warrants, parents 
are asked not to call teachers at their homes. 

2. If satisfaction is not found when discussing the problem with 
the teacher, contact the principal by calling the school office. 

3. If you are still not satisfied, you may call the rectory and 
request a phone conference or meeting with the pastor. 

 
 
METHODS FOR REPORTING STUDENT PROGRESS  
Reporting student progress to parents is one of the primary 
responsibilities of the school. Parents are informed of the student's 
progress and other school information as follows: 
 

• Option C on-line gradebook 
• Quarterly report cards 
• Parent/ teacher conferences are required twice a year in the 

months of November and March or April Conferences for 
kindergarten students are required in November and in January) 
- Teachers or parents have the option in January to request a 
parent/teacher conference. 

• Conferences on request by the teacher or the parents/guardians. 
• Conduct referrals (Discipline Reports)  

 
STUDENT RECORDS 
 Parents have a right to view their child’s school records. A 24-
hour written notice is required. This includes the right to challenge 
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validity of information contained in the record through established 
procedures. 
 
 When a student transfers to another school, parents should 
notify the school office as soon as possible.  Academic records will 
not be forwarded until all financial obligations to the school have 
been met. 
 
PARENT-TEACHER GUILD 

This organization was formed as a means of communication 
between the parents and the school. In the interest of each child’s 
education, parental presence at PTG meetings is strongly 
encouraged. 
Functions of the PTG: 

•  To be a liaison between home and school; 
•  To provide activities for students; 
•  To inform parents of activities at PTG meetings; 
•  To be a means of financial aid through fundraising projects; 
•  To be a support to faculty and administration in the 

responsibility of educating children in Academic and moral 
living. 

VOLUNTEERS 
The help of volunteers in the school and at school-sponsored events 
is always appreciated.  Please consider using some of your time and 
talent to help enhance our quality program.  The possibilities are 
endless.  At St. Wendelin School parents play an integral role in the 
education of their children through the Parent Teacher Guild, 
athletics, fund-raising activities, and as homeroom parents, school 
library or computer aides, playground/ lunchroom monitors, field 
trip chaperones, and help with general maintenance and repairs.  
This partnership is invaluable to the success of our school.  
Data Base (on line) www.diopitt.org     
Protecting God’s Children (at the sites and online/ print a certificate) 
https://www.virtusonline.org/virtus/reg_0.cfm?theme=0   

Child Abuse (on line/ print a hard copy) https://www.compass.state.pa.us/CWIS  
Criminal Check (completed on-line/print a hard copy) http://epatch.state.pa.us, 
Fingerprints or Signed Waiver (Waiver Forms at St. Wendelin School) 
www.stwendelinschool.com 
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Code of Conduct (Form at St. Wendelin School)   
Act 124 (Form at St. Wendelin School)  
Act 126 Mandated Reporter Training (on line/ print a hard copy) 
https://www.reportabusepa.pitt.edu/webapps/portal/execute/tabs/tabAction?tab_tab_group_id=_2_1 
 
 

 
 
 
 
It is important that parents/guardians, students and staff know the policies, 
procedures, and the mission of St. Wendelin School.  To ensure that the 
process of communication is complete, please review the revised 
Parent/Student Handbook with your children. 
 
When you have reviewed the contents, please sign and return this form to the 
school office via your child's homeroom teacher by August 22, 2016.   
 
 
Family Name                   
 
Children's Name(s):                 
 
 
I have reviewed, understand, and will uphold the contents of the 
Parent/Student Handbook of St. Wendelin School. 
 
 
 
Signature:                 Date:     
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Furthermore, after signing and returning the St. Wendelin School Internet Use 
Policy contract, please keep the guidelines for future reference.   
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